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FUNERAL TRAINING





TO WHOM IT MAY CONCERN
Following your recent enquiry, I have pleasure in enclosing details of the Diploma in Funeral Directing Course.

Classes are held on a mutually convenient day in Diss.  Although we aim to cover much of the course subject matter during our lessons, the course is demanding and will require a lot of personal study.
Before applying for the Diploma in Funeral Directing all students must first pass the Foundation Module, which consists of seven modules as follows:-

1.
The Funeral Director

2.
The Funeral Director and Health & Safety

3.
Communications

4.
Office Practice

5.
Market Research, advertising, governmental and external agencies

6.
Buying and selling, the banking system, insurance

7.
Bereavement and caring for our clients

Each module has written coursework to be completed and in addition, there are work books to complete, two essays and two reports and a 1½ hour written examination.  A reasonable standard of both English and Maths is required, and you will be asked to complete an initial assessment to ensure suitability for the course.

The tuition fees for the foundation certificate are £525.00.  In order to commence studying for the Foundation certificate, it is necessary for you to register for student membership to the BIFD which currently costs £90.00 and the NAFD, which currently costs £90.00 and which includes the examination fee.  It is also essential that you possess a current copy of the Manual in Funeral Directing.
In order to sit the foundation certificate it is not necessary for you to be employed in a funeral home, however, to commence studying for the main course, it is mandatory that you are spending at least 25 hours per month working at a funeral directors, either in paid employment or in a voluntary position.

The examination fees for the main course are currently £150.00 if both parts of the exam are taken together (written and oral).  The tuition fees for the main course are £1,975, payable in full at the commencement of the course.  

The main course syllabus is broken down into four units with 4 or 5 modules in each.  Topics included are Repatriation, exhumation, the law of burial and cremation, children’s funerals, burial at sea, registration and coroners procedures, health and safety etc.
Courses usually run according to demand, so if you are interested, please complete the enclosed Registration of Interest Form.  When I have sufficient forms returned I will arrange an introductory session and assessment of new students and then set a date for the new course to start.
If you wish to partake of the Foundation Module course via distance learning the fees are exactly the same, the advantage being that you study at your own pace rather than that of the group and that you can commence studying at any time.  Please note it is no longer possible to study for the Diploma Course via distance learning, as the NAFD require a minimum of 25 hours tuition to be given, however this can usually be delivered in a flexible way to accommodate students requirements.
If you have any queries, please do not hesitate to contact me, 

Yours sincerely

Anne Beckett-Allen

Registered Tutor

Registration of Interest
In the Foundation Certificate Course and Examinations

Name…………………………..……………………………………………………..

Address……………..………………………………………………………………..

…………..……………………………………………………………………………

Telephone No…………………………………..email………………………………

Employer (if applicable)………………………………………………………………

I have read the enclosed letter and am interested in commencing studies via class based learning/distance learning (please delete as appropriate)  

Please forward membership forms to NAFD/BIFD, contract and further details in order to proceed.

Signature……………………………………………………………………………….

Date……………………………………………………………………………………..
Please return to:

Anne Beckett-Allen

Thatched Cottage

Bungay Road

Diss

Norfolk

IP21 4DT
